MUHHUCTEPCTBO CEJIbCKOI'O XO35IICTBA POCCUICKOM ®EIEPAIINHN
®DenepalibHOE TOCYIaAPCTBEHHOE OIOPKETHOE 00pa30BaTeNIbHOE YUpPEXKACHUE
BBICITIIETO OOpa30BaHUS
«KYBAHCKMI TOCYIAPCTBEHHBIN AT'PAPHbIN YHUBEPCUTET
nmenu W.T. TPYBUJIMHA»

DOKOHOMUYECKUH (paKyabTeT
VYIpaBieHus 1 MapKETUHT A

YTBEPXJIEHO
@ Ky6rAy TlokyMeHT noanicax npocroit
v oL A— 3NEKTPOHHOI! NOANHCHED HeKaH
CBEJIEHMA O CEPTU®UKATE 3N
Ceptngukar.  2a00000ab42e061afa7 cd1af20000200000ab4 TIOHaKOB K. 9 N
Branenew|:  Tionakos KoHCTaHTYH 3ayapaosuy 1 8 062026

DeficTeuTenen ot 23-05-2021 no 22-05-2026

PABOYAS TPOI'PAMMA JUCIUAIIJIMHBI (MO YJIS)
«TOKYMEHTAIIMOHHOE OBECHEYEHUE YIIPABJIEHYECKOM JEATEJIbHOCTH»

VYpoBeHb BhICIIETO 00pa30BaHUS: CIICIIUAIUTET

CneuuanbHocth: 38.05.01 DxoHOMUYECcKasg 0€300aCHOCTD

HanpasnenHocts (npoduiib)noAroToBKi: DKOHOMHUKO-TIPABOBOE 0OeceueHne YKOHOMUYECKOM
0e30MmacHOCTH

KBanuduxanus (creneHb) BbITyCKHUKA: YKOHOMHUCT
®opMbl 00y4eHUs: OYHAsI, 3A04HAs
I'on HaOopa (mpuema Ha oOyuenue): 2026

Cpoxk nosy4eHus: 00pa3oBaHMs: Ounas ¢opma oOyueHus — 5 et
3aounas popma oOyueHust — 5 net 8 mecsa(-eB)

O0BeM: B 3aUETHBIX €IUHUIIAX: 2 3.€.
B aKaJIEMHYECKHUX Jacax: 72 aK.4.
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Pa3padoruukmu:
JloneHt, kadenpa ynpasieHus 1 Mapketunra Msanosa N.T.

PaGouas mporpamma IUCIUIUTHHEI (MOMYJsSl) COCTaBlIeHa B cOOTBeTCTBHH ¢ TpeboBaHusMU OI'OC
BO mno cneunansHoctn 38.05.01 DkxoHOMHYecKkass 0€30HaCHOCTb, YTBEPXKIEHHOTO MPUKA30M
Muno6puaykun ot 14.04.2021 Ne 293, c yueToM TpYIOOBBIX (YHKIMH NpodecCHOHATBHBIX
cranaaproB: "CrnenuaaucT Mo yIpaBiIeHUIO pUCKaMH'', yTBEPXkKAEH npuka3oM Muntpyna Poccun ot
18.04.2025 Ne 264n; "byxranrtep", yrBepxknaeH npukazom Muntpyna Poccun ot 21.02.2019 Ne
103n; "Cneumanuct mo (pUHAHCOBOMY MOHHUTOPHUHTY (B cepe MpOTUBOACUCTBUS JIETANINU3aLUU
J0XOI0OB, MOJYYEHHBIX IPECTYMHbIM MyTeM, M (UHAHCUPOBAHHMIO TEeppopusMa)’, yTBEpKICH
npukazoM Muntpyna Poccun ot 24.07.2015 Ne 512H; "OxoHOMHCT mpeanpusituss", yTBEp:KIEH
npukazoM Muntpyna Poccum or 30.03.2021 Ne 161n; "BHyTpeHHuil ayautop", yTBepKIeH
npuka3zoM Muntpyna Poccun ot 24.06.2015 Ne 398H.

CornacoBaHue U yTBepkKACHHE

[Tonpaznenenue
No W § OTBETCTBEHHOE OUO Busa JlaTa, mpoTOKOJI
KOJIJIETHAJIbHBIN JIUTI0 (TIpu HATTMYWUN)
oprax
1 VYnpasnenus u 3aBeyIOIHi TonmaueB A.B. CormacosaHo 18.06.2026
MapKeTHUHTa kadenpoii,
PYKOBOIIUTEIH
MOAPA3ACTICHHS,
pean3yOIIero
OI1
2 |[Oxonommueckuii | IIpencenarens Tonmaues A.B. CornacoBaHo 18.06.2026
¢axynpTeT METOANYECKOU
KOMHUCCHH/COBET
a
3 | OxoHomuku u | PykoBogutens MenbHaukoB A.b. CornacoBaHo 18.06.2026
BHEIIIHEAKOHOMHU | 00pa30BaTeIbHO
4ECKOHN 1 IIpOrpamMMBel
JeSITeTbHOCTH
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1. Heab 1 3a1a4um 0CBOEHMSI TUCUMUIIIMHBI (MOLYJIs1)

Llenb OCBOGHMS JUCHMIUIMHBI - SBISETCS (OPMHUPOBAHHE KOMIUIEKCa 3HaHMUA 00
OpFaHI/I3aL[I/IOHHI:IX, Hay‘-IHbIX U MCTOAMYCCKHUX OCHOBax ,[[OKyMeHTI/IpOBaHI/IH praBHqueCKOﬁ
ACATCIIBHOCTU U OCHOBAax OpFaHI/ISaHI/II/I paGOTbI C I[OKYMGHTaMI/I HpeI[HpI/ISITI/ISI C HUCIIOJIB30BAHU-CM
COBpCMeHHLIX aBTOMaTI/ISI/IpOBaHHLIX TGXHOJIOFI/Iﬁ B yC.HOBI/ISIX HNHHOBAIIMOH-HOT'O pa3BI/ITI/I$I.

3&,[[3.‘11/1 HU3YUCHUA NUCHUIIIINHBIL

- (¢bopMupoBaHUe YMEHHUU U HABBIKOB B 00JAacTH CO3[AAaHUS YIPaBIE€HYE-CKUX JOKYMEHTOB,
o0naaronmx OPUANIECKOM CHUJIOW M CIIOCOOHBIX C B YCIY-XKUTh A((EKTUBHBIM MEXaHHU3MOM
peanu3aly yupaBleHYeCKUX PEIIeHUH, a TakKe MOJyYyeHHe 3HAaHUM O MpUHIUIAX palroHaIbHON
opranu3zanuu paboTbl C JOKYMEHTaMH U TpeOOBaHMSX K XPaHEHHIO JOKYMEHTaJIbHOro (oHIa
MIPEPUSITHS;;

- YCBOGHHME TPUHIUIIOB OpraHU3alMy JOKYMEHTOO0OpOTa U  OpraHu3a-Iuu
JIEIOTIPOU3BOJICTBEHHON  CIIY>)KOBI  TIPENNPUATHN, YUPEKIACHUNH W OpraHU3alMii B  YCIOBUSIX
peanu3alii MHHOBAI[MOHHBIX PELeHUI;;

- YCBOCHUC OCHOBHBIX HOPMATUBHO-MCTOAUYCCKUX MATCPUAJIOB 1O JO-KYMCHTHPOBAHHUIO
YIIPaBICHUYECKOU AEATEIBHOCTH; CYIIECTBYIOIIMX CTAaHAAPTOB II0 YIIPABICHYECKOW JOKYMEHTALVH,
XapaKTepUCTUKU U COCTaBa YHU(PULIMPOBAHHBIX CUCTEM JIOKYMEHTAIINH;;

- dbopMupOBaHUE HABBIKOB COCTABJICHHS M PEIAKTUPOBAHUS CIIYy)KEOHBIX IOKYMEHTOB B
COOTBETCTBUU ¢ HOBbIMH poccuiickumu ['OCTamu..

2. IInanupyemble pe3yJbTaThl 00y4eHHs 0 JUCHHUILINHE (MOIYJII0), COOTHECEHHBIE C
IUIAHMPYEeMBIMH pPe3yJ1bTaTaMH 0CBOCHHS 00pa30BaTeIbHOM MPOTrpPaMMbl

Komnemenyuu, unouxamopul u pesynvmameol 00y4eHus.

[TK-T18 CriocoGeH oCyIIecTBIATh JOKYMEHTAMOHHOE 00ecieueHIe YIPaBICHYECKOI e TeIbHOCTH
C yY4eTOM TMpPHHATUS CTPATETUYECKUX  pEIICHUI, aHTUKPU3UCHBIX Mep B  YCIOBHSX
HEOIPEeIEHHOCTH U PUCKOB

ITK-I18.1 OcymecTBisier JOKYMEHTallUOHHOE obecrieueHne
OpFaHI/I3aHHOHHO-praBﬂeH‘{CCKOﬁ ACATCIbHOCTHU

3nams:
IK-I18.1/3u1 JlokyMeHTallMOHHOTO OOecleueHHs] OpraHU3alMOHHO-YIIPABIEHYECKOM

JIEeATEIIbHOCTH

Yuems:

[IK-I18.1/Ym1 OcymecTBIsITh JIOKyMEHTAIMOHHOE oOecrieuenue
OpraHU3aIMOHHO-YTPABICHYECKOH IESITEIIbHOCTH

Brnaoemw.:

[K-I18.1/HB1 OcyiecTBieHus JOKYMEHTAL[UOHHOTO obecrieyeHne

OpI‘aHI/ISaLII/IOHHO-YHpaBHeH‘-IeCKOI\/II JACATCIIbHOCTU

[1K-I18.2 Pa3pabarsiBaeT CTpaTeruyl 0OECIeYeHUs] SKOHOMUYECKOH 0e30MacHOCTH CyOBEKTOB
XO3SHCTBOBaHMS U MPOTPAMMBI IO UX PeaTU3aIiH

3name:

[IK-I18.2/3u1 Pa3paboTky crTpareruun oOecnedeHHs SKOHOMHUYECKOH O0e30macHOCTH
CYOBEKTOB XO35IIICTBOBAHHUS U MPOTPAaMMBI TI0 UX pPeaTu3aliu

Ymemes:

[TK-T18.2/YMm1 Pa36pabarbiBaTh cTpaTern 00€CIeUeHHs] SKOHOMHUUECKONH 0€30macHOCTH
CYOBEKTOB XO3SIIICTBOBAHHUS U MPOTPAMMBI TI0 UX PeaTi3aliu

Braoems:

[IK-I18.2/HB1 Pa3paboTkoii cTpareruu oOecledyeHus: 3KOHOMHYECKOH Oe30MmacHOCTH
CYOBEKTOB XO35IIICTBOBAHHUS U MPOTPAMMBI TI0 UX peaTu3aliu
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[IK-I18.3 Ctpour MoOzmenM CHCTEMBl YIPABICHUS PHUCKAMH, BKIIIOYAIOLIEH OOIIyIO
KOHQUTYpalMI0  CHUCTEMBI,  OOIIyl0  CXeMy  YNpaBlI€HHS  pPUCKAMM,  IPUHIUIIBI
OpraHU3aIMOHHO-(YHKIMOHATBHON CTPYKTYPhI U HH(POPMALMOHHOTO OOMEHa

3uamo:

[MK-T18.3/3u1 IlocTpoiiky MOIETH CHCTEMBI YNPaBICHUS PHUCKAMHU, BKIIOYAIONIEH
o0lIyI0 KOH(UTYparuio CHUCTEMBI, OOIIYI0 CXEMy YNpaBICHHs PUCKAMH, MPUHIUIIBI
OpraHU3aIMOHHO-(QYHKIIMOHATIBLHON CTPYKTYpbl M HHGOPMAIIMOHHOTO OOMEHa

Ymemns:

[TK-T18.3/YMm1 CtpouTth MOAECIH CHUCTEMBI YIPABICHHUS] PUCKAMH, BKIIOYAIONIEH OOITyIO
KOH(UTypaluio CUCTEMBbI, OOIIyI0 CXEeMy YOpaBJIEHUS PUCKAMU, HPUHLHUIIBI
OpraHU3aIMOHHO-(QYHKIIMOHATIBLHON CTPYKTYpbl M HHGOPMAIIMOHHOTO OOMEHa

Braoems:

[TK-T18.3/HB1 CTpouTenbCTBO MOJECIH CHUCTEMBI YIIPABICHHUS PUCKAMHU, BKIIFOUAOIICH
o01IyI0 KOH(UTYparuio CHUCTEMBI, OOIIYI0 CXEMYy YIMpaBICHHs] PUCKAMH, MPUHIUIIBI
OpraHU3aIMOHHO-(QYHKIIMOHATIBLHON CTPYKTYpPhl M HHGOPMAIIMOHHOTO OOMEHa

3. MecTo aucuMiuinHbl B cTpykrype OIl

JuctmruimHa  (Momynb)  «JloKyMeHTanMoHHOe OOecreueHne YIpaBICHYECKOW JeSTeTLHOCTH
OTHOCHTCSI K (hOpPMHPYEMOW y4aCTHUKaAMH OOpa30BaTEIbHBIX OTHOIIECHUH YacTH 00pa30BaTeIbHOMN
mporpamMMbl 1 U3ydaeTcst B cemectpe(ax): Ounas dpopma odydenus - 8, 3aouHast ¢popma oOydeHUs -
8.

B nmpomecce wu3ydeHHs JOUCHMIUIMHBI CTYAEHT TOTOBUTCA K pEUICHMIO THUIOB 3ajad
npodeccuoHaIbHON  AesTenbHOCTH, mnpeaycMmorpeHHbix @OI'OC BO wu  obOpasoBarenbHO
MPOTPaMMOii.

4. O0beM TMCHUIIMHBI (MOXYJISAA) U BUAbI y4eOHOI padoThI

Ounas ghopma obyuenus
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5. Conepxanue 1M CUUILTAHBI (MOYJIS)
5.1. Pa3gennl, TeMbl AMCUUILIMHBI M BUABI 3aHATHH
(4acel MPOMEXYTOYHOM aTTECTALIMU HE YKA3bIBAIOTCSI)

Ounas popma ooyuenus

HaumenoBanue pazaena, TeMbl

pabora
Oy4eHUs, COOTHECEHHBIE C

=l| pesynbTaramu ocBoeHus

[Inanupyemblie pe3ynabTarhbl
— | mporpaMMmsl

[}
|
730

BneayauTopHas kOHTaKkTHas
JIeKIIMOHHBIC 3aHSITHUS
[IpakTrnyeckue 3aHATHS
CamocrosiTenpHas paboTa

Bcero

(5]

Pasnen 1. MeTogosnorunueckue 1 5 8
OCHOBBI JOKYMEHTHPOBAHUS
yIpaBJieHYeCKOii 1esiTeTbHOCTH.
Tema 1.1. Benenue B 5 1 2 2
IMCUIUIUINHY: JOKYMEHT B
CHCTEME YIPaBJICHUSI.
Tema 1.2. Yauduxauus u 5 1 2 2
CTaHapTH3a-1IHS
YIPaBIEHYECKUX TOKYMEHTOB.
Tema 1.3. OcHOBHBIE TTpaBUIIa 6 2 2 2
oopMmiieHHs yIIpaBIeHUECKUX
JTOKYMEHTOB.

Tema 1.4. OcobenHOCTH 5 1 2 2
COCTaBJICHUS ¥ 0(OPMIICHHS
OpraHU3aIOHHO-PACTIOPSAUTEIH
HBIX JJOKYMEHTOB.

Paznen 2. Teorepuueckoe 16 5 6 5| TIK-I18.1
o(opMiIeHHE TOKYMEHTOB.
Tema 2.1. OcobenHOCTH 5 1 2 2
COCTaBJICHUS ¥ 0(OPMIICHHS
CIPaBOYHO-UH()OPMAIIMOHHBIX U
CIIPaBOYHO-aHAJIUTUYCCKUX

JIOKYMEHTOB.
Tema 2.2. CiryxeOHast 5 2 2 1
KOPPECIOHICHIIUS.

Tema 2.3. JIoKyMEHTBI 11O 6 2 2 2

JIMYHOMY COCTaBY U BEJICHUE
KaJIpOBOM TOKyMEHTALUU.
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Pa3nen 3. TpeOoBaHusI K TEKCTY 34 6| 12| 16| IIK-II8.1
JOKYMEHTA. [TK-I18.2
Tema 3.1. SI3bIK U CTHIIB 8 2| 2| 4| IK-II8.3
CITy>KeOHOTO TOKyMEHTA.
Tema 3.2. Cucremaruzanus 8 2 2 4
JIOKYMEHTOB U UX XpaHEHHUE.
Tema 3.3. Opranuzanus 8 4 4
JIEJIONPOU3BO/ICTBA B
YUPEKICHUU.

Tema 3.4. cnonbs3oBanue 10 2 4 4
COBPEMEHHBIX NTHHOBALIMOHHBIX
KOMITbIOTEPHBIX TEXHOJIOTHI B
JOKYMEHTOO00pOTE yUpeKICHUH,
NPEANPUATHI, OpraHUu3alni.

Paznen 4. 3auér. 1 1 ITK-II8.1
Tema 4.1. IlogroroBka 1 1 IIK-I18.2
MIPOMEKYTOYHOM aTTeCTALNH. [TK-I18.3
Hroro 72 1| 16| 26| 29

3aounas gpopma 0oyuenus
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o) > = = Q S g
=B 5 | 2 | 2 |[EQEE
0 |9 i s = | s 2 o
o |z () (=9 8 |5& 3 &
Mm M = = O =28 arE
Paznen 1. MeTonojiornyecKkue 20 2 2| 16| IIK-II8.1

OCHOBBI IOKYMEHTHPOBAHMSA
ylpaBJieH4YeCKOH /1esiTeJIbHOCTH.
Tema 1.1. Benenue B 6 2 4
IMCHUIUIMHY: JTOKYMEHT B
CHCTEME YIPABJICHHS.
Tema 1.2. Yaudukauus u 6 2 4
CTaHJapTH3a-1IUs
YIPaBIEHYECKUX JTOKYMEHTOB.

Tema 1.3. OcHOBHBIE TTpaBUIIa 4 4
odopmIleHus yTIpaBIeHYECKUX

JIOKYMEHTOB.

Tema 1.4. OcobenHOCTH 4 4

COCTaBJICHUS M 0(OPMIICHHS
OpraHU3aIOHHO-PACTIOPSIIUTENH
HBIX IOKYMEHTOB.

Paznen 2. Teorepuueckoe 20 2| 18| IIK-II8.1
o(opMiIeHHE TOKYMEHTOB.
Tema 2.1. OcobenHoCTH 8 2 6

COCTaBJICHUS M 0(OPMIICHHS
CIPaBOYHO-UH()OPMAIIMOHHBIX U
CIPaBOYHO-AaHATUTUYECKIX
JTOKYMEHTOB.
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Tema 2.2. CiryxeOnas 6 6
KOPPECIIOHICHIIUSL.
Tema 2.3. JIoKyMeHTHI 110 6 6
JMYHOMY COCTaBY U BEJICHUE
KaJIpOBOM TOKyMEHTALUU.

Pa3znen 3. TpeOoBaHUsA K TEKCTY 31 2| 29| IIK-II8.1
JOKYMEHTa. [TK-TI8.2
Tema 3.1. SI3BIK U CTHIIB 8 8| 1IK-II8.3
CITy)€OHOTO TOKyMEHTA.

Tema 3.2. CucreMaTuzanusa 10 2 8
JIOKyMEHTOB U UX XpaHCHHUE.

Tema 3.3. Opranuzanus 8 8
JIEIOTIPON3BOICTBA B

YUPEIKICHUH.

Tema 3.4. Ucnionbp3oBaHue 5 5

COBPEMEHHBIX NTHHOBALIMOHHBIX
KOMITbIOTEPHBIX TEXHOJIOTHH B
JTOKyMEHTO000pOTE YUpPEeKICHHH,
MIPEANPUATHNA, OpraHU3aLUH.

Pa3znen 4. 3a4érT. 1 1 TIK-T18.1
Tema 4.1. TlogrotoBka x 1 1 [K-I18.2
IPOMEKYTOYHOM aTTECTAIUH. ITK-I18.3
HTroro 72 1 2 6| 63

5.2. Conep:kanue pa3iaejioB, TeM IUCHUATIINH

Pa3zoen 1. Memooonozuueckue 0CHO8bl 0OKYMEeHMUPOBAHUS YNPABIEHYUECKOU 0eamelbHOCHU.
(Baounaa: Jlekyuonnvie 3anamun - 2u.; Ilpakmuueckue 3anamua - 24.; Camocmoamenvnas
paooma - 16u.; Ounan: Jlekyuonnwvie 3anamua - 5u.; Ilpakmuueckue 3anamusn - 8u.;
Camocmosamenvnan pavoma - 84.)

Tema 1.1. Beeoenue 6 oucyuniumny: OOKyMeHm 6 cucmeme ynpaeieHus.

(3aounasn: Jlekyuonuvie 3anamus - 24.; Camocmosmenvras paboma - 4u.; Ounas: Jlexyuonuvle
sauamust - 1y.; Ilpakmuueckue 3auamust - 2y.; Camocmosmenvnas paboma - 2y.)

1.IIpenmer, 3anauu, CTPYKTypa JUCIHUILTAHBL.

2.JIoOKyMEHTHUPOBaHUE YIIPABICHYECKON ACSITEILHOCTH, OpraHU3aIus paboThl ¢ JOKYMEHTaMHU.
3.0OCHOBHBIC UCTOPUYECKHUE ITAIBI PA3BUTHS AEIO-TIPOU3BOACTBA B Poccum.

Tema 1.2. Yhughukayus u cmanoapmu3za-yus ynpasienieckux 00KyMeHmos.
(Ounas: Jlexyuonnwvie sanamus - 1u.; [Ipaxmuueckue 3anamus - 2u.; Camocmosmenvras paboma -
2u.; 3aounasn: I[lpakmuueckue 3auamus - 2u.; Camocmoamenvrasn paboma - 44.)

VYuudukanus u craHmapTuzanus. YHUDUKAIUS JTOKYMEHTOB MO (GopMe M COCTaBy. YHHUDUKAIUS
oymaxxHbix hopmaroB (A3, A4, AS, A6).

OKIIO, OKV]I, OKOHX. [ocy-napcTBeHHass cucTeMa JOKYMEH-TAllMOHHOTO oOecreueHus
ympas-neaus (I'CIOY).

Tema 1.3. OcHosHbie npasuna oghopmierus YnpasieHuecKux 0OKyMeHmo8.
(Ounas: Jlexyuonnvie sanamus - 2u.; [Ipaxmuueckue 3anamus - 2u.; Camocmosmenvras paboma -
2u.; 3aounasn: Camocmosmenvras paboma - 44.)

1.®@opMyIisip TOKyMEHTA.
2.TunoBoit hopmMyIsap JOKYMEHTA.
3.®opmyisip-obpaser]. PekBU3UT JOKYMEHTA.
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Tema 1.4. Ocobennocmu cocmagienusi u OQOopmieHUs OpSaHU3AYUOHHO-PACNOPAOUMENbHBIX
OOKYMEHMO8.

(Ounas: Jlexyuonnvle 3anamus - 1u.; Ipakmuyeckue 3auamus - 24.; Camocmosmenvhas paboma -
2y.; 3aounasn: Camocmosmenvuas paboma - 44.)

1.Opranu3anioHHO-pacopsiANTEIbHAS TOKYMEHTaLUS.

2.0Opranu3aiioHHbIe JOKYMEHTHI.

3.PacniopsinuTenbHbIe TOKYMEHTHI.

4.JI0KyMEHTUPOBaHUE NTHHOBAIIMOHHBIX MIPOIIECCOB.

5. JlokyMeHTHpOBaHUE pa3padOTKU U peain3alliil UHHOBALMOHHBIX MPOEKTOB.

Pa3zoen 2. Teomepuueckoe oghopmnenue 00Kymenmos.
(Ounasn: Jlekyuonnwvie 3anamusn - 54.; Ilpakmuueckue 3anamusn - 64.; CamocmoamenvHan
paoboma - 5u.; 3aounan: Ilpakmuueckue 3anamus - 2u.; Camocmoamenvuas pavoma - 18u.)

Tema 2.1. Ocobennocmu cocmagnenusi u O@opMIeHUs CRPABOYHO-UHDOPMAYUOHHBIX U
CNPABOYHO-AHANUMUYLECKUX OOKYMEHMOB.

(Ounas: Jlexyuonnvie sanamus - 1u.; [Ipaxmuueckue 3anamus - 2u.; Camocmosmenvras paboma -
2u.; 3aounasn: I[lpakmuueckue 3auamus - 2u.; Camocmoamenvrasn paboma - 64.)
1.CripaBouHO-MH(GOPMAIIMOHHBIE TOKYMEHTHI.

2. CripaBOYHO-aHAIUTUYECKHUE TOKYMEHTHI.

3.CrpaBka Kak OCHOBHOM JOKYMEHT JaHHOTO THIIA.

4.JIOKyMEHTHUPOBa-HHUE KOJUIETHATbHOMN JEATEIbHOCTH.

5.JloknmagHbie B OOBSACHUTEIBHBIC 3aIMMCKH.

6.3asBiICHHE.

Tema 2.2. CnyocebHas KoppecnoHOeHyus.

(Ounas: Jlexyuonnvie 3anamus - 24.; Ilpakmuyeckue 3auamus - 24.; Camocmosmenvhas paboma -
1u.; 3aounasn: Camocmosmenvnas paboma - 64.)

1.Ciry>xe0Hast KOppeCIOHICHIIHS.

2.Pa3HOBUIHOCTH JIETTOBBIX MTUCEM.

3.Jlornueckas cxema pacroyioxe-Husi UHQOpMaluy B MHCbMaXx.

4 MextyHapOoAHbI€ MUChMA.

5./I0KyMEHTBI 110 JINYHOMY COCTaBY.

6./10KyMEHTUpOBaHNE NMHHOBALMOH-HBIX PELIECHU.

Tema 2.3. J[okymeHnmbl no TUYHOMY COCMABY U 8e0eHUe KAOPOBOU OOKYMEeHMAayuUlU.
(Ounas: Jlexkyuonnvie sanamus - 2u.; [Ipaxmuueckue 3anamus - 24.; Camocmosmenvras paboma -
2u.; 3aounasn: Camocmosmenvras paboma - 64.)

1.JIoKyMEHTBI 110 JIMYHOMY COCTaBY (TIEPCOHATTY).

2. TpynoBoit KOHTpPaKT (JOTOBOP).

3.IIpuka3sbl M0 IMYHOMY COCTaBY U KaJIpOBbIE MPUKA3bI, UX OTIUYUSI.
4.Pe3roMe Kak HOBBIM BUJl JOKYMEHTA.

Pazoen 3. Tpebosanusa k mekcmy 0OKymenma.
(Ounasn: Jlekyuonnwvie 3anamusn - 6u.; Ilpakmuueckue 3anamusa - 12u.; Camocmoamenvuasn
paooma - 16u.; 3aounan: llpakmuueckue 3anamusn - 2u.; Camocmoamenvuasn paooma - 294.)

Tema 3.1. A3vik u cmunv CyscebHO020 OOKYMeHmA.
(Ounas: Jlexyuonnvle 3anamus - 24.; Ilpakmuyeckue 3auamus - 24.; Camocmosmenvhas paboma -
4y.; 3aounasn: Camocmosamenvnas paboma - 84.)
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1.Jlorndeckast CTpyKTypa TeKCTa JOKyMEHTA.

2.513BIK U CTUJIb CITY-)K€OHBIX JOKYMEHTOB.

3.0¢unmansHo-1e10B0M QyHKIIMOHATBHBINA CTUIIb.

4.OKCTpaTMHIBUCTUYECKHUE IPU3HAKU CTHIIS.

5.lHpOpMaTHBHOCT, M JAKOHMYHOCTh KaK KOHKYPUPYIOIIHME XapaKTEPUCTHKH TEKCTOBOTO
JTOKyMEHTA.

Tema 3.2. Cucmemamuszayus 0OKYMEHMO8 U UX XpaHeHue.
(Ounas: Jlexkyuonnvie sanamus - 24.; [Ipaxmuueckue 3anamus - 2u.; Camocmosmenvras paboma -
4y.; 3aounasn: Illpakmuueckue 3auamus - 2u.; Camocmosmenvuas paboma - 8u.)

1.Cucremaruzanus 10KyMEHTOB.

2.I'pynnupoBKa TOKYMEHTOB B IEPBUYHBIC KOMIUICKCHI.
3.IlousTre «nemoy.

4 Ilpuanumns! GopMUPOBaHUS JIE]T.

5.Homenkiarypa aen npeanpusiTus.

6.1lepenaya TOKyMEHTOB B apXHB.

7.VlHHOBaMM B 00JIACTH CHCTEMATHU3aIluU JOKYMEHTOB.

Tema 3.3. Opeanuzayus 0en1onpou3800Cmea 8 yupencoeHuu.
(Ounaa: Ilpaxmuueckue 3anamus - 4u.; Camocmosmenvuas padboma - 4u.; 3aounas:
Camocmosmenvras paboma - 8u.)

1.CtpykTypHbIE TOAPA3ACICHUS, OCYIIECTBIAIONINE JOKYMEHTOO0OPOT B YUPEKICHUH.
2.JIoOKyMEeHTBI, periIaMeHTUPYIOIIHE Pad0Ty B YUPESHKICHHH.

3.MHCTpYyKIMS 1O AEJIONPOU3BOJICTRY.

4.Opranuzaiiysi 1eJ10MPOU3BOACTBA B YCIOBUSAX HHHOBAI[MOHHOTO Pa3-BUTHUS MPEAIPUATHUS.

Tema 3.4. Hcnonvzosanue co8pemMeHHbIX UHHOBAYUOHHLIX KOMNLIOMEPHLIX MEXHON02UU 8
00KYMeHmMOo0bopome yupexcoeHuil, npeonpusmutl, OpeaHu3ayuil.

(Ounas: Jlexyuonnvie sanamus - 2u.; [Ipaxmuueckue 3anamus - 4u.; Camocmosmenvras paboma -
4y.; 3aounasn: Camocmosmenvrasn paboma - 5u.)

1.KomnbroTepHble TEXHOJIOTHH JIEJIONPOU3BOACTBA B aHTHUKPU3UCHOM YIPABICHHUH, LEIH, 3a/1auH,
HarpaBiieHus. 2.OCHOBHbBIC TTOHATHUS WH()OPMAITMOHHBIX TEXHOJIOTHI.

3.0030p OCHOBHBIX MPOTrpaMMHBIX MpoaykToB: Microsoft Windows; Microsoft Office (Bxirouaer
Word, Excel, PowerPoint). 4. MlHHOBaImoHHBIC CUCTEMHBIC W MPU-KIIAIHBIC TPOTPAMMHBIE CPEACTBA
aBTOMaTHU3HPOBAHHOTO paboyero Mecta. 5. ABTOMaTH3aIuUs JOKyMEH-TO000pOTa.

Pazoen 4. 3auém.
(Baounan: Bueayoumopnas konmaxkmuas paooma - Iu.; Qunaa: Bueayoumopnasa Konmaxkmuasn
paooma - 1u.)

Tema 4.1. IloocomosKka Kk npomexiCymouHo ammecmayuu.
(3aounasn: Bueayoumopmnas xoumaxmuas paboma - 1y.; Ounas: BHeayoumopHas KOHMAKMHAL
paboma - 1u.)

Cnaya 3auéra.

6. OneHo4YHbBIC MaTepHAJIbl TEKYLET0 KOHTPOJIS
Pazoen 1. Memooonozuueckue 0CHO8bl 0OKYMEHMUPOBAHUA YRPACIEHYECKOU 0eAme1bHOCHIU.
Dopma KOHMPOAs/OYeHouHoe cpedcmso: 3adada
Bonpocwi/3aoanus:
1. [IpounTaiite 3a7aHNe U YCTAHOBUTE COOTBETCTBHE. OTBET 3aNIOJTHUTH B TAONIHUIIE.

123

CooTHecuTe TUIBI JAHHBIX C KX UCTOYHUKAMU B KOHTEKCTE YIPABICHUECKON A TEIbHOCTH:
1. ®uHaHCOBLIE TaHHEIC,
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2. OnepallMOHHBIC TAHHBIE;

3. MapKeTHHIOBbIE JaHHBIE;

0 a) OTyeTsI 10 IpoAakaM, aHaJIu3 PhIHKA.

0 0) byxranrepckast oT4€THOCTh, (PUHAHCOBBIE AyTUTHI.

0 B) OTuYeThI O MPOU3BOICTBEHHON JIEATEILHOCTH, JIOTUCTHKA.

Pazoen 2. Teomepuueckoe oghpopmnenue 00Kymenmoe.
Dopma KOHMPOAs/OYeHouHoe cpedcmso: 3adada
Bonpocwi/3aoanus:

1. Paccuunraiite nokasaress.

Bam HeoOxoaumo omnpenenuTh CPEeAHUN YPOBEHD YIOBIETBOPEHHOCTH KIIMEHTOB HA OCHOBE JIAHHBIX
MOCJICIHUX TATU JIeT. JJaHHBIE MO YIOBJIETBOPEHHOCTH 3a Ka)XIbld roj ciemyrommue: 82%, 78%,
80%, 85%, u 84%. Paccuuraiite cpeHUI IPOLICHT YIOBIETBOPEHHOCTH.

Pa3zoen 3. Tpeboeanusn Kk mekcmy 0OKymenma.

Dopma KOHMPOIA/0OYeHOYHOe cpedcmeo. 3adaua

Bonpocul/3adanus:

1. YkakuTe MOps0K CO3/aHMs CUCTEMBI MeHeKMeHTa kauecTBa (CMK) Ha npennpustun

123456
A) oOydeHHe COTPYIHUKOB TMPEANPHUATHS MPUHIIMIIAM KauyecTBa, M3JIOKEHHBIM B cTaHmaprax ISO
cepuu 9000
b) ananu3s netictyromeit Ha mpennpustun CMK
B) paszpabotka ocHoB Oymymieit CMK
I') pazpabotka komriekra qokymeHTaruu CMK
1) Baenpenne CMK
E) ceprudukanus CMK
Pazoen 4. 3auém.

Dopma KOHMPONA/OYeHOUHOe CPEOCMEBO.!

Bonpocwi/3aoanus:

7. OueHoYHbIE MATEPHAJIbI IPOMEKYTOUHOM aTTeCTAlUM
Ounas popma obyuenus, Bocomoii cemecmp, 3auem
Koumponupyemwie M/IK: 1IK-118.1 I[IK-118.2 1IK-118.3
Bonpocsl/3ananus:

1. Ponb moxymMeHTHPOBaHHOW WH(OPMAITUHU B YIIPABICHUH MIPEATIPUITHEM.

2. PasrpanuueHue TEPMUHOB «JOKYMEHTHUPOBAaHUE YIIPABICHYECKOW JesS-TEIbHOCTH,
«JIOKyMEHTAllMOHHOE 00ecleYeHne YIpaBleHUus (JIeJIO0NpPO-U3BOJICTBO)», «JIOKYMEHTOBEICHUEY,
«yIpaBJIEHUE TOKyMEHTAMUY.

3. Opranuzanus U CTPYKTypa CIIy>KObl JOKYMEHTAIIMOHHOTO OOecCreueHus! yNpaBieHUs Ha
MPEIPUITHH.

4. DBomIOUS CIIOCOOOB CO3/IaHUs TOKYMEHTOB.
5. CymHocTh U (yHKIHHU TOKYMEHTA.

6. [TonsiTre, GyHKUIMU U IPAaBOBOE 3HAUYCHHE YIIPABICHUYECKOTO TOKYMEHTA.
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7. Knaccudukanus J0KyMEHTOB.
8. OcHoBHBIE TpeOOBaHUS K KAUECTBY YIIPABICHUECKOTO IOKYMEHTA.

9. CoctaB M CTpyKTypa HOPMAaTHBHO-TIPABOBOM 0a3bl JOKYMEHTALMOHHOTO OOeCHeYeHHS
yrpasieHus B PO.

10. depepanbHOE 3aKOHONATEILCTBO B 007acTM pabOThl € JOKYMEHTHPOBAaHHOM
nHpopmaruen

11. HopMmaTHBHO-METOMUYECKHE JOKYMEHTHI B c(epe Ienonponu3BOICTBA U OpraHU3aAINH
ApPXHUBHOTIO XPAHEHUS JOKYMEHTOB.

12. Ucnonp30BaHuE WHCTPYMEHTOB KilaccuuKaluy, YHU(UKALIUA U CTaHAApTH3AlH B
JeJIONPOU3BOJICTBE.

13. KnaccudukaTopbl TEXHUKO-I)KOHOMUYECKOW U COIIMATIbHON HH(pOpMAIIHH.
14. YaudunupoBaHHble CHCTEMBI T0KyMeHTauu B PO.

15. Anp00MbI yHU(PHUIMPOBAHHBIX (HOPM MEPBUYHON YUETHOMN TOKYMEHTALIUH.
16. TaGenpb u anb60M YHHPHUIUPOBAHHBIX (HOPM TOKYMEHTOB MPEIPUATHSI.
17. TocynapctBenHsie ctanaaptsl PO B cdepe nemonpon3BoaCTBa.

18. 3nauenne u ocHoBHble nonoxenus 'OCT P UCO 15489-1-2007 «CU-BU/L. Ynpasnenue
nokymeHTamu. Oouue TpeOoBaHUs

19. MexayHapoHbIe CTaHAapThI B 00JIaCTH PaOOTHI C YIIPaBICHYECKOW TOKyMEHTAIUEH.
20. Cy1iHOCTh ¥ BUIbI OJIAHKOB.

21. Knaccuduxaius peKBU3UTOB OpraHN3allMOHHO-PACTIOPATUTENBHBIX JOKYMEHTOB.

22. CoctaB u opopMiICHUE PEKBU3UTOB OlaHKa JOKYMEHTA.

23. CoctaB u opopMIICHUE PEKBU3UTOB, OMPEACIISIONINX IOPUINICCKYIO CHITY TOKYMEHTA.

24. CoctaB u o¢opMIIeHHE PEKBU3UTOB, OMPEICIAIONINX JIBIDKCHHE W OTpa->KaroIIuX
00paboOTKy ¥ UCIIOJIHEHHE TOKYMEHTA (JIeTTOTPON3BOJICTBEHHBIX OTMETOK).

25. OcHoBHbIE TpeOOBAHUS K TEKCTY yIPaBIEHYECKOTO JOKYMEHTA.
26. IlonsiTue 1 OCHOBHBIE (hOPMATHI HEKTPOHHBIX JOKYMEHTOB.
27. DnexTpoHHas UQPPOBast MOAMKUCH KaK PEKBU3UT AIEKTPOHHOTO IOKYMEHTA.

28. CylHOCTb U COCTaB META/IaHHBIX JOKYMEHTA.
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29. Ouudposanue Kak crnocod co3maHus AMEKTPOHHOTO JOKYMEHTA.
30. OCHOBHBIE TPYIIIBI U BUbI YIIPABICHUYECKUX JOKYMEHTOB.

31. JIoKyMeHTbI, MOATBEPKIAIOIINE OPraHNU3AIMOHHO-IIPABOBOM CTATyC MPEANPUSATUS U €r0
rOCyAapCTBEHHYIO PErHCTPAIHIO.

32. [lonsarue, pyHKIMU U BUIIBI OPTaHU3ALMOHHBIX JIOKYMEHTOB.
33. Muccus Kak OpraHu3allMOHHbBIN TOKYMEHT IIPEIIPUSITHS.
34. Koznekc kopropaTUBHOM ATHKU OPraHU3aLMN: LENb CO30aHMsl, COAEP/KaHuUE.

35. VYupenutenbHble TOKYMEHTHI MNpeanpusTHs (ycTaB, IOJIOXKEHHE 00 opra-HU3aIHH,
yUpeIuTEIbHBIN T0TOBOpP): 3HAYCHHUE, IPABHJIA COCTABICHUS U 0POPMIICHHUSI.

36. HaznaueHnue u TUNOBAsk CTPYKTYpa MOJIOKEHUS O CTPYKTYPHOM MOAPA3AEICHUH.

37. JJomKHOCTHAs! MHCTPYKITUS: 1IeTTH U 33J1a49M CO3/IaHUs, CTPYKTYypa, OPSIOK pa3pabOTKH U
oopMIIEHUSI.

38. CrpykTypa W IUTaTHash YMUCIEHHOCTb, IITAaTHOE pACHHCAHUE: COJAEPKAHHE, MOPSI0K
COCTaBJICHUS M O(OPMIICHHSL.

39. MHCTpYKIIMKM OpraHU3allMOHHO-METOIUYECKOTO HA3HAYEHUS: CYIIHOCTh, OCOOCHHOCTH
COCTAaBJICHUS, BUJIBI.

40. IIpaBuia Kak OpraHU3alMOHHBII TOKYMEHT: IOHITHE, BUMBL.

41. UnacTpyKuust Mo JeJI0NPOU3BOACTBY: 3HAYEHHUE, CONEpKaHHUE, MOPSIOK COCTABICHUS U
oopmienus.

42. Oprann3alMoHHbIE TOKYMEHTHI, PETIaMEHTUPYIOLINE YIIpaBleHUue OU3HEC-TIPOLIECCaMH.
43. JlokyMeHTalusl CUCTEMbI MEHEP)KMEHTA KaueCTBA.

44. JloroBOp: THUIIBI, BUABI, TPEOOBAHUS K COJACPIKAHHUIO U OPOPMIICHHIO.

45. CymniHOCTh M KJIacCU(pUKAIUS PACTIOPSIUTETHHBIX JOKYMEHTOB.

46. OCHOBHBIE ATaIbl U3IAHUS PACTIOPSIUTEIBHOTO IOKYMEHTA.

47. Ilpuka3 o OCHOBHOH JCSITEIHHOCTH: TIOHITHE, MPABUJIa COCTABICHUS U 0(OPMIICHUS.
48. PacriopsokeHUs M yKa3aHUS: HA3HAYCHHE, 0COOCHHOCTH COCTABJICHHS B O(DOPMIICHHSI.
49. ITocTaHOBNEHUS U PEIICHUS: HA3HAYCHHUE, 0COOCHHOCTH COCTABJICHHS U O(DOPMIICHHS.

50. ITpoToko: OHITHE, MTOPSAIOK COCTABICHUS U OPOPMIICHUS.

TTonrorosneno B cucteme 1C:Yuusepcurer (000010051) Crpanuria 13 u3 20



51. Ha3znauenue, BUJbI U IpaBuiia opopmiieHus: UHGOPMAIIMOHHO-CIIPABOYHBIX IOKYMEHTOB.
52. JlenoBple MUChMa: Ha3HAUCHUE, KiIacCU(PUKAIUs, CTPYKTYpa U PEKBU3HUTHI.

53. DnekTpoHHBIE MHChMa U BEO-TOKYMEHTHI: OCOOCHHOCTH COCTaBIICHHS, O(DOPMIICHHS U
MPUMEHEHHS B YIIPABICHUYECKOW ACATEITBHOCTH MPEIIPUSITHSL.

54. JloxmanHele, cinyxkeOHble U OOBSICHUTENIBHBIC 3alUCKU: Pa3iIUYMsi, BHIBI, MOPSIOK
COCTaBJICHUS M O(OPMIICHHSL.

55. AKTHI: Ha3HaYEHUE, CTPYKTYPa, MOPSA0K OhopMIICHHUS.

56. JIOKyMEHTBI 110 TPYIOBBIM OTHOIIEHHUSM: COCTaB, OCOOCHHOCTH COCTaBIICHHUS |
oopMIIEHUSI.

57. IloHaTne, OCHOBHBIE XapaKTEPUCTUKU U KJIACCU(PHKALUS JOKyMEHTO000pOTA.
58. Opranuzanus pauroHaIbLHOTO JTOKYMEHTO000POTa Ha MPEANPUATHH.

59. IlopsaoK MPOXOXKACHUS BXOIALIETO, UCXOAAILIET0 U BHYTPEHHETO JOKYMEHTOIIOTOKOB B
OpraHu3aLNH.

60. Peructpamnus JOKyYMEHTOB: Ha3Hau€HHUE, MpaBUiia, PErUCTpaluOHHbIE (GOPMBI U (HOPMBI
perucTparum.

61. Cpoku XxpaHeHUs yNpaBIEHUECKUX JOKYMEHTOB.

62. llenu, 3amaun W HampaBlICHUs aBTOMATH3alMH JOKYMEHTAI[MOHHOTO oObOecreueHus
YIIPaBJICHUS.

63. [lopsA10K YHUUTOKEHUS IOKYMEHTOB C UCTEKIIIMMU CPOKAMH XPAHEHUS.
64. OcoOCHHOCTH XpaHEHUS IIEKTPOHHBIX JTOKYMEHTOB.

65. Coznanue 3¢ ()EeKTUBHON CUCTEMBI YIIpaBICHUS JOKYMEHTAMH Ha MPEIITPUATHH.

3aounas gpopma ooyuenus, Bocomoii cemecmp, 3auem
Koumponupyemwie M/IK: 1IK-118.1 I[IK-118.2 1IK-118.3
Bonpocsl/3ananus:

1. Bompock! k 3auety

8. MarepuajJibHO-TEXHHYECKOE H Y4eOHO-MeTOAnYeCKoe obecrevyeHue TUCIHIINHBI
8.1. [lepeyeHb OCHOBHOI U JOMOJHUTEILHON Y4eOHOM JTUTEPATYPbI

OcHognas tumepamypa
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1. MEJIbHMKOB A. b. DxoHomuueckasi 6e3onacHocTb: yuebd. nocooue / MEJIBHUKOB A. b.,
Uyraesa 0. A.. - Kpacnonap: Ky6I'AY, 2021. - 185 c. - 978-5-00179-142-3. - TekcT: 3MEKTPOHHBIH.
/I i [caiit]. - URL: https://edu.kubsau.ru/mod/resource/view.php?id=10377 (mara oOparmieHus:
12.05.2026). - Pexxum gocTyma: 1o noJarnucke

2. TIOTPEBHAS H. B. MuHBecTHUMOHHAas OIICHKAa CTPAaTETHUECKUX pELICHUN: Y4eOHUK /
I[IOI'PEBHAS H. B., Konmpamosa A. B.. - Kpacuomap: Ky6I'AY, 2021. - 254 c. -
978-5-907516-65-6. - Tekcr: AIIEKTPOHHBIN. // : [caiiT]. - URL:
https://edu.kubsau.ru/mod/resource/view.php?id=10308 (mata oOpamenus: 12.05.2026). - Pexum
JAOCTYyIa: 1O TOJITHCKE

Hononnumenvnas numepamypa

1. UBAHOBA U. I JIokymMeHTHpOBaHHE YIPABICHYECKON JESATEIBHOCTH: METOM. YKa3aHus /
NBAHOBA W. T.. - Kpacnonap: KyOI'AY, 2021. - 39 c. - Tekct: snekTpoHHsIil. // : [caiit]. - URL:
https://edu.kubsau.ru/mod/resource/view.php?id=10062 (mata oOpamenus: 12.05.2026). - Pexum
JOCTYTIA: TI0 TIOAMTUCKE

8.2. [IpodeccuonanbHbie 6a3bl JAHHBIX U pecypcbl «MHTEepHET», K KOTOPBIM 00ecneuynBaeTcs
AOCTYN 00YYAKOIIMXCS

IIpogheccuonanvruvie 6azvi Oanubix
1. https://znanium.com/ - Znanium.com

Pecypcor « Unmeprnem»
1. https://edu.kubsau.ru/ - O6pa3zoBarensHblii mopran Kyol'AY
2. www.wto.org - OdurmanpHbIid caiiT BceMupHO# TOProBoit opranu3anuu

8.3. [IporpammHoe oGecnieyeHre U HHPOPMAITMOHHO-CIIPABOYHbIE CHCTEMbI, HCIOJIb3yeMble
NPH OCylleCTBJIEHUH 00pPa30BaTeIbHOIO Npouecca no JUCIUIIUHE
WNudopmalinoHHble TEXHOJIOTHH, UCIIONIb3yEMbIe MIPHU OCYIIECTBICHUH 00pa30BaTeIbHOTO IMpoliecca

M0 TUCIUIUIMHE MO3BOJISIOT:

— o0ecreunTh B3aUMOJICICTBHE MEX]y YYaCTHHKaMH OOpa30BaTENbHOIrO Mpolecca, B TOM YHUCIE
CUHXPOHHOE U (MJIM) aCHHXPOHHOE B3aUMOJIEHCTBUE MOCPENICTBOM ceTU «VIHTepHET»;

— (uKCHpoBaTh X0 OOPa30BATENBHOIO IMpollecca, Pe3ylbTaTOB MPOMEXKYTOUHON aTTeCTaluu I10
JTUCLUILTMHE U PE3YIbTaTOB OCBOEHUS 00pa30BaTeIbHOM MPOTrpamMMBbl;

— OpraHM30BaTh Ipouecc 00pa3zoBaHMsl MMyTEM BU3yaIU3allMU U3ydaeMoi HH(GOpPMAIIUH OCPEACTBOM
WCIIOJIB30BaHUS MTPE3CHTAIHH, YICOHBIX (UITBMOB;

— KOHTPOJIMPOBATh PE3YNbTaThl 00yUYEHHsI HA OCHOBE KOMITbIOTEPHOTO TECTUPOBAHUSI.

[lepeueHb TUIIEH3MOHHOTO IPOTPAMMHOTO 00ECIICUEeHNUS:

1 Microsoft Windows - onieparimonHas cuctema.

2 Microsoft Office (Bkmouaer Word, Excel, Power Point) - makeT oucHBIX PUIOKEHUH.

[lepeuens npodeccuoHanbHbIX 6a3 TaHHBIX U HHPOPMALIMOHHBIX CIPABOYHBIX CUCTEM:

1 Tapant - mpaBoBas, https://www.garant.ru/

2 KoHcynbTaHT - mpaBoBas, https://www.consultant.ru/

3 Hayunast snextponHas 6ubnuoreka eLibrary - yauBepcanbHasi, https://elibrary.ru/

Hoctyn k cetu MHTepHeT, NOCTYNm B 3JEKTPOHHYIO HH(DOPMALMOHHO-00pa30BaTENbHYIO Cpery
YHUBEPCUTETA.

Ilepeuenv npoecpammnozo obecneuenus
(0bHOBNEeHUE NPOU3BOOUMCS NO Mepe NOABILEHUS HOBbIX 8ePCULL NPO2PAMMbL)

He ucnonb3yercs.

Ilepeuensb uHpOPMAYUOHHO-CRPABOUHBIX CUCTEM
(0OHOBIEHUE BBINOTHAEMCA eHCEHEOETbHO)
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He ucnonb3zyercs.
8.4. CneniuasibHbIE IOMeELIEHUS], JIA00PATOPUHU U J1a0OpaTOpPHOE 000pyI10BaHUE

VHHUBEpCUTET pacrojaraeT Ha IMpaBe COOCTBEHHOCTH WM HMHOM 3aKOHHOM OCHOBAaHUHU
MaTepHaJbHO-TEXHUYECKUM obecrieueHueM 00pa30BaTeNbHON JIEATENbHOCTH (TIOMEIICHUAMU |
00OpyIOBaHMEM) JJIsl peanu3allii IporpaMMbl OakajlaBpuaTa, CIEHWINTETa, MarkucTparypbl IO
brnoky 1 "Hucuumnunsel (Moxmymu)" um brmoxky 3 '"locymapcTtBeHHass uTorosas arrectauus B
COOTBETCTBHUH C Y4EOHBIM IJIAHOM.

Kaxnprii oOyuarommuiicss B TEUYEHHE BCETro Iepuoaa oOyuyeHHs o0ecredyeH WHAMBUIYaTbHBIM
HEOTPAaHMYEHHBIM  JOCTYIIOM K  3JIEKTPOHHOW  HMH(OpMAIMOHHO-00pa30BaTENbHON  cpene
YHHUBEPCUTETA u3 o060t TOYKHU, B KOTOpOH HAMeEETCA JOCTYII K
MH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHON ceTH "VIHTepHeT", Kak Ha TEpPUTOPHH YHUBEPCHUTETA,
TaK ¥ BHE €ro. YCIOBUS Uil GYHKIIMOHUPOBAHUS 3IEKTPOHHON MH(POPMAIIMOHHO-00pa30BaTeIbHOM
Cpeibl MOTYT OBITh CO3aHBI C UCIIOJIb30BAaHUEM PECYpPCOB MHBIX OpraHU3aLUH.

JIeKIIMOHHBIN 3aI1
401mx
kuHO9KpaH ScreeerMedia 180*180 - O mi.
Cmur-cucrema HacteHHas QuattroClima Effecto Standard QV/QN-ES24WA - 0 .

9. Metoanuyeckue yKa3aHHus 10 OCBOCHUIO JUCUMILIMHBI (MOLYJIs1)

VYyebHas paboTa MO HAMPABICHUIO MOJATOTOBKUA OCYIIECTBISICTCS B ()OpME KOHTAKTHOW PabOTHI C
MpenojaBaTeieM, CaMOCTOATENIbHOH paboThl O0Oydaromierocsi, TEKyIIed W IPOMEKYyTOYHOU
arTectaldid, WHBIX (QopMmax, MpergaraeMblX YHUBEPCUTETOM. YYeOHbII MaTepuan AUCLUILIIMHBI
CTPYKTYPHUPOBAaH U €r0 H3y4Y€HHE TMPOU3BOJUTCS B TEMaTHYECKON MOCIIEI0BaTEIbHOCTH.
ConepkaHue METOOUYECKUX YKa3aHHUM JOJKHO COOTBETCTBOBaTh TpeOoBaHUsM DenepanbHOro
rOCyIapCTBEHHOTO 00pa30BaTEIbHOTO CTaHAApTa M YYEOHBIX MporpaMM MO JTUCIUILIUHE.
CamocrosiTenbHasi paboTa CTYIEHTOB MOXET OBITh BBINOJHEHa C TIOMOINBIO MaTepualoB,
pa3MeIeHHBIX Ha mopTae nmoaaepxku Moodl.

Memoouueckue ykazanus no gpopmam padombot

Jlexyuonnvle 3anamus

[lepenaua 3HAYUTENBHOTO OO0BEMAa CHCTEMATU3UPOBAHHON MHQPOpPMAIMKM B YCTHOW Qopme
JIOCTAaTOYHO OONbIION aynuTopuH. JlaeT BO3MOXHOCTh 3KOHOMHO M CHCTEMAaTH4YHO H3Jarath
yueOHbIil Matepuan. OOydaronirecs: U3ydaroT JIEKIMOHHBIA MaTepual, pa3MeIIeHHBI Ha mopTaie
noziep>kku o0yuenust Moodl.

lIpakxmuueckue 3anamus

®opma opraHuzan 00yueHHsI, TPOBOJUMAs O]l PYKOBOJCTBOM IPETONABATENsl M CIyXKamas ajs
JeTaau3aliy, aHajln3a, PacIIupeHus], yriyOleHus, 3aKperuieH s, MpUMEHeHUs (WM BBIOTHEHUS
pa3sHOOOpa3HBIX MPAKTUYECKHX padoT, yNpakKHEHW) M KOHTPOJIS YCBOCHHS IOJYYEHHOM Ha
nekiusx ydeObHoil wuHpopmarmu. IlpakTuueckue 3aHATHS TPOBOAATCS C HCHOJIb30BAaHUEM
y4e0HO-METOAMUYECKUX U3JaHUH, pa3MEIeHHBIX Ha 00pa30BaTeIbHOM NIOPTajie YHUBEPCUTETA.

Onucanue 603modxcrnocmeit uzyuenusn oucyuniaunvl auyamu ¢ OB3 u unsanuoamu

Hns uaBanuaoB u nui, ¢ OB3 MoxkeT u3MEHAThCA OO0BEM AWCHMILTUHBI (MOMYMs) B dacax,
BBIJICTICHHBIX Ha KOHTaKTHYIO paboTy oOydaromierocst ¢ mpernojaBareiieM (M0 BHIaM Y4eOHBIX
3aHATHUN) U HA CAMOCTOSTENbHYIO paboTy oOydarorerocs (Mpu 3TOM HE YBEIMYHUBACTCS KOJIUYECTBO
3a4€THBIX CAMHUII, BBIJICJICHHBIX HA OCBOCHUE JUCITUTLIINHBI).
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@DOH/IBI OIIEHOYHBIX CPEACTB aJaNTHPYIOTCS K OTPAaHUUYEHUSM 3J0POBBSl U BOCIPUATHS UH(DOpMaLUn
00yJaroImMMHuCs.

OcHoBHBbIE (OPMBI TIPEICTABICHUS] OILICHOYHBIX CPEJICTB — B Te4aTHOH ¢dopme win B Qopme
AIIEKTPOHHOT'O JIOKYMEHTA.

@DopMBbI KOHTPOJISI M OLICHKH DPE3yJabTaroB 0OydeHus wHBamuioB u jmi ¢ OB3 ¢ HapymeHuem
3peHus:

— yCTHasl MPOBEpKa: TUCKYCCUH, TPEHUHTH, KPYIJIbIe CTOJIbI, COOECE0BaHNUs, YCTHbIE KOJNTIOKBUYMBI
u ap.;

— C HCIIONb30BaHMEM KoMmIbloTepa U crenuanbHoro I1O: pabora ¢ 2NEKTPOHHBIMU
o0pa3oBaTeIbHBIMU peCypcaMu, TECTHpPOBaHHE, pedepaThl, KypCOBbIE MPOEKTHI, AUCTAHIIMOHHBIC
(hopMBI, €CITH TIO3BOJISIET OCTPOTA 3pEHUS - rpadudecKkue padoThl U Ap.;

— IMPU BO3MOXKHOCTH MHUCHMEHHAs IMPOBEpPKa C HCIOJIb30BAaHUEM pebe(PHO-TOUEUHON CHUCTEMBI
bpaiinsg, yBenuuenHoro wipudTa, HCIONB30BAHHWE CIEUHUATIBHBIX TEXHMYECKHX  CPE/ICTB
(TUGIIOTEXHUUECKUX CPEACTB): KOHTPOJBHBIE, Tpaduyeckre paboOThl, TECTUPOBAHUE, TOMAIITHHE
3aJlaHus, 3¢Ce, OTYETHI U JIp.

DopMBI KOHTPOJIS U OIICHKH PE3YJbTAaTOB 00y4YeHHs MHBaIuA0B 1 Juil ¢ OB3 ¢ Hapymienuem ciyxa:
— MMChbMEHHAs MPOBEpKa: KOHTPOJIbHBIE, Tpaduyeckre paboThl, TECTUPOBAHKE, TOMALITHUE 3aJaHus,
3cce, MUCbMEHHBIE KOJUIOKBUYMBI, OTYETHI U JIP.;

— C HCHOJb30BaHMEM KOMIIBIOTEpA: paboTa € AIEKTPOHHBIMU 00pa3oBaTeIbHBIMU pPECYpCaMH,
TecTHpoBaHue, pedepaTsl, KypcoBbI€ MPOEKTHI, Tpaduueckue pabOThl, TUCTAHIIMOHHBIE (GOPMBI U
7p.;

— NPU BO3MOXKHOCTH YCTHasl MPOBEpPKa C HCIOJb30BAaHUEM CIIELUATIbHBIX TEXHUYECKHX CPEICTB
(aynnocpencTB, CpeIcTB KOMMYHHUKAIlMU, 3BYKOYCHJIMBAIOIIEW ammaparypbl M Jp.): JHUCKYCCHH,
TPEHUHT U, KPYIVIble CTOJIBI, COOEeCeI0BaHMs, YCTHbIE KOJUTIOKBUYMBI U JIp.

@DopMBbI KOHTPOJISI M OLICHKH DPE3yJabTaroB 0O0ydeHus wHBamuioB u jwmi ¢ OB3 ¢ HapymeHuem
OTIOPHO-/IBUTaTeNIbHOTO arlnapara:

— MUChbMEHHAs IPOBEPKa C UCIOIb30BAHUEM CIEIIMATBHBIX TEXHUYECKUX CPEICTB (JIbTepHATUBHBIX
CPEICTB BBONA, YMPABICHUS KOMIIBIOTEPOM U Jp.): KOHTPOJIbHBIC, Tpaduieckue padoTHI,
TECTUPOBAHHUE, TOMAIlIHUE 3aJaHUs], ICCE, MUCbMEHHbIE KOJIJIOKBUYMBI, OTUETHI U JP.;

— yCTHas TMpPOBEpKa, C HCHOJIb30BAHMEM CIIELHUATbHBIX TEXHUYECKHUX CPEACTB (CPEICTB
KOMMYHHUKAIUI): TUCKYCCUH, TPEHUHTH, KPYIJIbIE CTOJbI, COOECe0BaHuUs, YCTHBIE KOJUIOKBUYMBI U
7p.;

— C HCHOJb30BaHMEM KoMIbiOTepa W crnenuanbHoro I1O (anmpTepHaTHBHBIX CpPEACTB BBOJAA M
VIpaBJICHUS KOMIIBIOTEPOM U JIp.): paboTa C SJICKTPOHHBIMH OOpa30BaTEIbHBIMH PECYypCaMH,
TeCTHpOBaHUE, pedeparbl, KypCOBBIC MPOCKTHI, Tpaduueckue pabOThl, AUCTAHIIMOHHBIC (HOPMBI
MpeanoYTUTENbHEE 00yYatoIIUMCs, OTPAaHUYEHHBIM B MIEPEIBUKEHUH U JP.

Ananranuys npoueaypbl MPOBEICHUS TPOMEKYTOUHOM aTTecTaluu Jyisi MHBAIMAOB | Jini ¢ OB3.

B xone mpoBeneHus MPOMEXYTOYHOM aTTeCTallMK MPeyCMOTPEHO:

— TpenbsBieHHE OOydYaloIMIMMCS TeYaTHBIX W (WJIM) DSJEKTPOHHBIX MaTrepuajioB B (dopmax,
aIalITUPOBAHHBIX K OTPAaHUYEHUSIM UX 3/I0POBBS;

— BO3MOXXHOCTb TOJIb30BaThC MHAMBUAYAIbHBIMU YCTPONCTBAMHU U CPEICTBAMH, MO3BOJIAIOIINMU
aJanTUPOBaTh MaTepHalibl, OCYIIECTBIATh, NpuUéM U TMepenadyy HHPOpPMAIMH C YYETOM HX
MHAUBUAYAIbHBIX 0COOEHHOCTEHH;

— YBEJTMYEHUE IPOIOJKUTEIbHOCTH MPOBEICHUS aTTeCTallNN;

— BO3MOXHOCTh NMPUCYTCTBUS aCCUCTEHTAa M OKa3aHMsI UM HEOOXOIMMOIl momomu (3aHsATh pabouee
MECTO, IEPEIBUTATLCS, TPOYUTATh U O(DOPMHUTH 3aJ]aHNE, OOIIATHCS C TPEToAaBaTesieM).

@opMbl MPOMEKYTOUYHOM aTTecTalMu il WMHBAIMAOB W Jul ¢ OB3 10MmKHBI y4YHUTHIBATH
WHIWBHyaIbHBICE W TICUXOpU3NYEeCKHe 0CoOeHHOCTH oOydaromerocs/ooydatonuxes mo AOITOIT
BO (yctHO, mrchmMenHO Ha Oymare, TUCbMEHHO Ha KOMITbIOTEpE, B (popMe TECTUPOBAHUS U T.11.).
CrennanbHble yclIoBUs, oOecleurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
HapYILICHUSAMHU 3pEHUS:

— MpeAocTaBiIeHe 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (hopMarte, MO3BOJISIOIIEM
MEePEBOAUTD IJIOCKONIEUATHYIO HH(OPMAIUIO B ayIUAIbHYIO WIH TAKTUIBHYIO OPMY;

— BO3MOXXHOCTh HCIIOJIb30BaTh HMHJWBUIYyaJbHbIE YCTPOWCTBA M CPEICTBA, IO3BOJIAIONINE
aJIarTHPOBaTh MaTePUaIIbl, OCYLIECTBIATh MPUEM U Nepeaady UHGOpMaLnu C y4eTOM
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MHANBUAYAIbHBIX 0COOEHHOCTEH U COCTOSIHUS 310POBbS CTY/ICHTA;

— TMPeNOCTaBICHUE BO3MOXHOCTU TMPEAKYPCOBOIO O3HAKOMJIEHHMSI C COJEp)KaHHEeM Yy4eOHOi
TUCHMIUTMHBL M MaTepHalioM MO Kypcy 3a c4€T pasMenieHus MHbopMaly Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— HUCIOJb30BaHME YETKOTO M YBEJIMYEHHOTo MO pa3Mmepy mpudra U rpaguueckux OOBEKTOB B
MYJIBTUMEAUMHBIX TPE3EHTAUSX;

— UCTIOJIb30BAHNE HHCTPYMEHTOB «JIyTIa», «IIPOXKEKTOP» MpHU paboTe C HMHTEPAKTUBHOM TOCKOM;

— O3ByYHMBaHHE BU3YyaJIbHON MHGOpPMAIINH, ITPEICTABICHHON 00yJaroMMCs B XO/I€ 3aHATUH;

— obecrnieueHue pa3gaTouHbIM MaTeprasIoM, AyOIupyOmUM HH(OPMALKIO, BEIBOAUMYIO Ha DKpaH;

— HaJIMYMe MOANUCEN U OMHMCAHUS Yy BCEX HCIOIB3YeMbIX B Mpollecce 00y4eHHs] PUCYHKOB M MHBIX
rpaduyeckux 0ObEKTOB, UTO JAET BOBMOXKHOCTh MIEPEBECTH MUChbMEHHBIN TEKCT B ayIUaIbHBIN;

— obecreyeHre 0co00ro peyeBoro pexuma MpernoiaBaHus: JIEKIMH YUTAIOTCSI TPOMKO, pa3dopuuBo,
OTYETIMBO, C Tay3aMHd MEXIy CMBICIOBBIMH OllokamMu HHpopMmaluu, obecrneunBaeTcs
MHTOHHPOBaHKE, TOBTOPEHHUE, aKIIECHTUPOBAHUE, TPOPUITAKTHKA pACCEUBAHUS BHUMAHMS;

— MUHUMM3AIUS BHEIITHETO IITyMa U 00€CIICUeHNE CTIOKOMHON ayTnalbHOW 00CTaHOBKH;

— BO3MOXXHOCTh BECTH 3alUCh y4eOHON WHOOpPMAIMU CTYICHTaMH B yAOOHOW sl HUX (opme
(aynnanpHO, ayTMOBHU3YyaJbHO, HA HOYTOYKE, B BIJI€ TIOMETOK B 3apaHee MOJATOTOBICHHOM TEKCTE);

— yBEJIMYEHHUE JOJM METOJOB COLMAIBLHOW CTUMYNIALMU (oOpalieHre BHUMAaHUS, ameJUIsaius K
OTrpaHUYEHUSIM IO BPEMEHH, KOHTAKTHbIE BUbI Pa0OT, IPYMNIOBLIE 3aJaHUs U JIp.) Ha MPaAKTUUYECKUX
1 1a00OpaTOPHBIX 3aHITHSIX;

— MUHUMHU3HUPOBAHME 3aJaHMM, TPeOYIOIIMX AaKTHMBHOTO HCIIOJIb30BAaHUSl 3PUTEIBHON MaMATH U
3pUTEIILHOTO BHUMAHUS;

— NMPUMEHEHHE MOATAMHON CUCTEMBI KOHTPOJIs, O0jiee YacThlii KOHTPOJIb BHIMOIHEHUS 3aJaHUM JUIs
CaMOCTOSITEIBHONU PaOOTHI.

CreumanbHble yclioBuUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
HapyILICHUSMH OTOPHO-/IBUTaTENILHOTO anmnapara (MaJoOMOOWIbHbIE CTY€HThI, CTyACHTbI, HUMEIOIIHE
TPYAHOCTH MEPEABIKEHUS U MATOJIOTHIO BEPXHUX KOHEUHOCTEHN):

— BO3MOXXHOCTh HCIONIBb30BaTh CHEIHAIbHOE MPOrpaMMHOE OOecledeHrne | CHEelUalIbHOe
o0opyaOBaHME M TO3BOJISIONIEE KOMIIEHCUPOBATH JBHUraTelIbHOE HapylleHHe (KOJSICKH, XOIyHKH,
TPOCTH U JIp.);

— TMPeIOCTaBICHUE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJIGHHMSI C COJEp)KaHHeM y4eOHOi
JUCHMIUTMHBL M MaTepHalioM MO Kypcy 3a c4€T pasMenieHus MHGopMaly Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— MPUMEHEHHUE JTOTIOTHUTEIBHBIX CPEACTB aKTUBU3AIUH ITPOIIECCOB 3alIOMUHAHUS U TOBTOPEHUS;

— OIOpa Ha OIpe/IeJIeHHbIE U TOYHbIE TOHATHS;

— UCTIOJIb30BAHUE I WILTIOCTPAIIUN KOHKPETHBIX IPUMEPOB;

— MPUMEHEHUE BOIIPOCOB JUIsi MOHUTOPUHTA TIOHUMAaHUS;

— pasaeneHye u3y4aeMoro MaTepurasia Ha HeOOJIbIlKe JOrHUecKe OJIOKH;

— YBEJIMYEHHE JI0JIM KOHKPETHOTO MarepHalia U COOJII0IeHUEe MPUHIIUIA OT MPOCTOTO K CIOKHOMY
Mpu 0OBSICHEHUH MaTepHaa;

— Hanmuyue 4€TKOM CHCTEMbl M allTOPUTMa OpPraHU3allMUd CaMOCTOSITENIbHBIX PaboT M MPOBEPKHU
3aJIaHAK ¢ 00SI3aTEIIHPHON KOPPEKTUPOBKOM 1 KOMMEHTAPHUSIMH,

— yBEJMYEHHE JO0JM METOAOB COLUAIbHONW CTUMYISUUHM (oOpallleHHe BHHUMAHUS, ammessiuus K
OTpaHUYEHUSM 110 BPEMEHH, KOHTAKTHBIE BUBI pa0oT, TPYMIIOBbIE 3a1aHus Ap.);

— obecreueHre OECIPETNATCTBEHHOTO JOCTYIIA B TIOMEIICHHS, a TAKXKE MPEObIBAaHUS HUX;

— HaJM4ue BO3MOXKHOCTH HCIOJIb30BaTh MHJWBUIYyaJbHbIE YCTPOWCTBA U CPENCTBA, MO3BOJISIONINE
00ecreunTh peaan3aluio 3pPrOHOMUYECKUX MPUHILHUIOB U KOMGOpPTHOE MpeObIBaHWE HA MECTE B
TEUEHHUE BCETO Mepuoja yuéonl (IMOACTaBKH, CIICUAIbHBIE TIOYIIKH U JIp.).

CrienmanbHble yclloBuUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
HapyIIEHUSAMH cliyXa (Tiyxue, c1aboCbIaniie, o3 IHOOTIIOXIINE):

— MpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (hopMare, MO3BOJISIOIIEM
MEePEBOAMUTD ayIuaIbHYI0 (POPMY JIEKIIHH B IJIOCKONEUaTHYIO0 HH(OPMALIHIO;

— HajJu4ue BO3MOXKHOCTH HCIIONb30BaTh HMHIUBUIYyaJbHbIE 3BYKOYCHJIMBAIOIIME YCTPOWCTBA H
CYPIOTEXHHUYECKUE CPEICTBA, MO3BOJISIONIME OCYIIECTBIATh MpUEM M TMepedady HH(opMauuu;
OCYIIECTBIIATh B3aUMOOOPATHBIN MEPEBO TEKCTOBBIX M aynrodaitiioB (OJIOKHOT IJIs PEU4eBOTO
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BBOJIa), a TAK)KE 3alIUCh M BOCIIPOU3BEICHUE 3pUTENbHON HH(pOpMaLInK;

— HaJM4Yue CUCTEMbl 3a/laHui, 00eCHeuMBaIOIIMX CHUCTEMAaTH3alUI0 BepOalbHOIO Marepuania, ero
CXeMaTH3alluIo, epeBo]] B TAOIHUIIbI, CXEMBbI, OIOPHBIE TEKCTHI, TIIOCCAPHIA;

— HaJU4Me HarIJHOTO COMPOBOXKIEHUS M3y4aeMOro marepuajna (CTpyKTYpPHO-JIOTHUYECKHE CXEMBI,
TaOnuIpl, Tpaduku, KOHICHTpHpYIOmMe W o00oOmIaronme WHGOPMAIMIO, OMOPHBIC KOHCIEKTHI,
pa3naToYHBIA MaTepHa);

— Hanmuyue 4€TKOM CHCTEMbl M alfTOPUTMa OpraHU3allMUd CaMOCTOSITENIbHBIX PaboT M MPOBEPKHU
3aJIaHAK ¢ 00SI3aTEIIPHON KOPPEKTUPOBKON 1 KOMMEHTAPHUSIMH,

— o0ecrevyeHrue MPaKTUKU OMNEpeXarollero YTeHHUs, KOrja CTYAEHTBl 3apaHee 3HaKOMSTCS C
MaTepHuajioM U BBIJCIAIOT HE3HAKOMbIE U HETIOHSTHBIE CJI0BA M (DparMeHThI;

— 0COOBIN pedeBoOl pexuM padboOThI (0TKa3 OT IJIUHHBIX (Ppa3 M CIOKHBIX MPEIIOKECHHM, XOpoITast
apTUKYJSIUS; YETKOCTh M3JIOKEHUS, OTCYTCTBUE JIMIIHUX CIIOB; MOBTOpeHHE (Ppa3 O6e3 M3MeHEeHUus
CJIOB U TOPSIIKA UX CJIeI0OBaHUs; 0OecrieueHre 3pUTEIbHOr0 KOHTAKTa BO BpeMsi TOBOPEHUS U UYyTh
0osiee MEAJIEHHOTO TEMIIA PEeYH, UCTIOIb30BAHHE €CTECTBEHHBIX KECTOB U MUMUKN);

— 4y€TKoe COOMIOIEHUE aJroOpyUTMa 3aHIATHUS M 3aJlaHUM JUIsl CaMOCTOSITeNIbHON padoThl (Ha3bIBaHUE
TEMbI, TIOCTAHOBKA I1€JIM, COOOIIEHNE U 3alKCh IJIaHa, BbIJEIIEHUE OCHOBHBIX MOHITHH U METOJOB
UX U3yYEHHUs, YKa3aHHE BUAOB JAEITEIBHOCTH CTYIEHTOB M CIOCOOOB TMPOBEPKH YCBOEHUS
Marepuasa, cJoBapHas padora);

— coOmofieHue TpeOOBaHUI K TPENBABISEMBbIM YyU4eOHBIM TeKCcTaM (pa30MBKa TEKCTa HAa YacTH;
BbIJIEJICHUE OMOPHBIX CMBICIOBBIX IyHKTOB; UCIIOJIb30BaHUE HATISTHBIX CPEACTB);

— MUHUMM3AIUS BHEIIHUX IIyMOB;

— MpeA0CTaBICHNE BO3MOXKHOCTH COOTHOCUTH BepOaIbHbIN U rpaduuecKuii MaTepual; KOMIUIEKCHOE
UCIOJIb30BaHUE MUCbMEHHBIX U YCTHBIX CPEJCTB KOMMYHUKAIIMU MIPU paboTe B TPYIIIIE;

— COUETaHWE Ha 3aHATUAX BCEX BHUJIOB PEUEBON [EATEIBHOCTHU (TOBOPEHMS, CIIyIIAHUS, YTEHUS,
MUChMa, 3pUTEIHLHOTO BOCIPUATHUS C JIULIA TOBOPSIIETO).

CrennanbHble yclioBuUs, oOecleurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
npounmMu Bugamu Hapymenud (JLII ¢ wapymeHusmMu peuu, 3a0o0jeBaHUS SHIOKPUHHOM,
[IEHTPaJIbHON HEPBHOU U CEPACUYHO-COCYIUCTON CUCTEM, OHKOJIOTHYECKUE 3a001eBaHu ):

— HaJM4Yue BO3MOXKHOCTH HCIOJIb30BaTh MHIWBUIYyaJbHBIE YCTPOWCTBA U CPENCTBA, MO3BOJISIONINE
OCYUIECTBIIATh MPUEM U TIepeaady nHhopMauy;

— HaJM4Yue CUCTEMbl 3a/laHui, 00eCNeuMBaOIIMX CHUCTEMAaTH3alUI0 BepOalbHOIO Marepuania, ero
CXeMaTH3alluIo, epeBo]] B TAOIHUIIbI, CXEMBbI, OIOPHBIE TEKCTHI, TIIOCCAPHIA;

— HaJINYMe HAIVISIAHOTO COMTPOBOXKICHUSI M3y4aeMOro MaTepuaia;

— Hanmuyue 4€TKOM CHCTEMbl M alTOPUTMa OpraHU3allMU CaMOCTOSITENIbHBIX paboT M MPOBEPKHU
3aJIaHAK ¢ 00SI3aTEIIPHON KOPPEKTUPOBKON 1 KOMMEHTAPHUSIMH,

— o0ecreuyeHrue MPaKTUKU OMNEpeXarollero YTEHHUs, KOrja CTYAEHTBbl 3apaHee 3HAaKOMSTCS C
MaTepuajIoM M BBIJCIAIOT HE3HAKOMbIE U HETIOHSTHBIE CJI0BA M (DparMeHThI;

— MpeA0CTaBIeHNE BO3MOXKHOCTH COOTHOCUTH BepOaIbHbIN U rpaduuecKuii MaTepual; KOMIUIEKCHOE
UCIOJIb30BaHUE MUCbMEHHBIX U YCTHBIX CPEJCTB KOMMYHUKAIIMU IIPU paboTe B TPYIIIIE;

— COUETaHWE Ha 3aHATUAX BCEX BHJIOB PEUEBON NEATEIBHOCTH (TOBOPEHMS, CIIyIIAHUS, YTEHUS,
MUChMa, 3pUTEIHHOTO BOCIPUATHUS C JIULIA TOBOPSIIETO);

— MpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (opMmare;

— TMPeIOCTaBICHHE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJICHHMSI C COJEp)KaHHeM Yy4eOHO
TUCHMIUIMHBL M MaTepHalioM MO Kypcy 3a cyé€T pasMenieHus MHGopMaly Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— BO3MOXXHOCTh BECTH 3alUCh y4eOHON WHOOpPMAIMU CTYICHTaMH B yAOOHOW sl HUX (opme
(aynnanpHO, ayTMOBU3YyaJbHO, B BUJIE IIOMETOK B 3apaHee MOATOTOBIEHHOM TEKCTE);

— MPUMEHEHHE MOATAMHOM CUCTEMBI KOHTPOJIs, O0jiee YacThlii KOHTPOJIb BHIMIOJIHEHUS 3aJaHUM IS
CaMOCTOSITEIIbHON PabOTHI;

— CTUMYJIMPOBaHUE BBIPAOOTKH y CTYACHTOB HABBIKOB CAMOOPTaHU3AIMU U CAMOKOHTPOJIS;

— HaJIMYKe Tay3 JUIsl OT/AbIXa U CMEHBI BU/IOB JESTEbHOCTH 110 XOAY 3aHATHUS.

10. MeTonn4yeckue peKOMeHIANMUM 110 OCBOCHUIO TUCUMIIJIMHBI (MOLYJIs1)
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